City of Mentor-on-the-Lake
Request for Proposal
Director of Law


Purpose of Request
The purpose of this Request for Proposal (RFP) Announcement is to solicit proposals and resumes from qualified law firms and individual attorneys who desire to serve the City of Mentor-on-the-Lake as Director of Law. The City of Mentor-on-the-Lake’s form of government is “Strong Mayor.”  The Law Director is appointed by the Mayor with the approval of the majority of Council.  They shall serve on a contract basis.  
Objective
The objective is to hire a professional, fully qualified in all aspects of municipal legal work. 
Director of Law Position and Scope of Services
In accordance with the City of Mentor-on-the-Lake Section 6.04, the Law Director shall provide the Municipality with his or her respective services as the Mayor and Council shall direct.  The Law Director shall be a practicing attorney who is duly licensed by and in good standing with the Ohio Supreme Court.  The Law Director is expected to provide clear, understandable and independent legal advice.  The firm/individual must be qualified to provide expertise in the areas of general municipal law, land use and development, real estate, open meeting, public records, conflict of interest laws, labor relations and personnel. Work is performed under the general direction of the Administration.  
The Director of Law shall attend all regular meetings of City Council. Upon request from the Mayor, the Law Director shall attend other special meetings, board and commission meetings and/or other meetings related to the city.
 Duties of the Director of Law shall include but not be limited to the following:
· Supervise the legal affairs of the City. 
· Drafts or supervise drafting of ordinances and resolutions for City Council meetings, explains the foregoing and answers questions relating thereto. 
· Represents the City in legal matters and serves as legal counsel to the Mayor, Council and City officials. 
· Provides routine legal advice as appropriate. 
· Decides major legal questions in litigation, claims, leases and contracts, land titles, easements, and related legal matters
· Prepares and supervises the preparation of formal legal opinions upon request.
· Engages specialized counsel in areas where such expertise may be needed at the request of the Mayor, Administration and/or City Council. 
· Performs related tasks as required.
· Defends the city in litigation that is not covered by liability insurance, as necessary.
· Advise on all State and Federal laws, and legal matters, as they relate to the city’s operations.
· Performs legal work pertaining to legal documents as required by the city’s zoning code.

Submission Requirements

1. All proposals must be received by December 3, 2024 at 4 p.m. EDT. Please submit copies of the proposal via e-mail or deliver to Mentor-on-the-Lake City Hall.
2. Proposals must be sent to:
Jaclyn Martin
Director of Administration and Finance
5806 Andrews Rd.
Mentor-on-the-Lake, Ohio 44060

Or

admindir@citymol.org

3. All proposals must include the following:
a. Overall capabilities, qualifications, training and areas of expertise for all key personnel
b. Name of the partner/principal who will be designated director of law and the person likely to be the principal deputy (substituting when the director of law is not available), including but not limited to
i. Name of individual(s) with resumes;
ii. Length of employment with firm;
iii. Specialization;
iv. Legal training;
v. Scholastic honors and professional affiliations;
vi.  Date of admittance to the Ohio Bar
vii. Years of practice;
viii. Municipal or other local public sector experience; 
ix. Years of experience as a director of law or similar position, with cities represented and references for each;
x. Knowledge of, and experience with Ohio Revised Code;
xi. Litigation experience and track record;
xii. A statement describing any existing or potential conflicts of interest that might affect the firm’s ability to represent the city.
c. Description of preferred working relationship between the director of law and the mayor, city council, Director of Administration, department heads, and other members of the city staff. 
d. List of all Ohio public entities represented and a description of the legal services provided to each.
4. Compensation/Fee Information:
a. A proposed monthly retainer/hourly rate for basic legal services detailed above and for any variation for non-routine tasks. Please provide specifics as to definitions of routing versus non-routine tasks and how costs are adjusted according to that classification. 
b. Please provide an hourly rate or separate fee for any special legal services. Also, please include any specific expenses for which the firm or individual attorney will claim reimbursement.
c. It is anticipated that a contract for legal services will be for twelve months and invoices should include itemization of legal expenses.  
Review and Ranking of Proposals
1. Only those proposals fulfilling the requirements outlined in this solicitation will be considered. 
2. Understanding that no consultant may completely meet all requirements of the specifications, each proposal submitted will be evaluated on the basis of the written proposal, the firm/individual’s qualifications and experience, client references and overall fee structure. 
3. The City of Mentor-on-the-Lake requests the right to request clarification of information submitted, and to request additional information from any proposer.
4. The City reserves the right to reject any and all proposals and to select the firm/individual deemed to have submitted the most qualified proposal when, in the judgement of the City, the selection is in the best interest of the general public. 
5. The City reserves the right to separately negotiate terms in a manner that will serve the best interest of the City. The City of Mentor-on-the-Lake reserves the right to negotiate an agreement to include any portion or portions of the services covered by the RFP. The City reserves the right to reject any and all responses in total or by components.
6. The City will not be responsible to any submitting firm or individual for the cost of preparing and submitting a proposal. All proposals should include a straightforward, concise delineation of the attorney or firm’s capabilities to serve the City. Submitting individual’s or firms may be required to provide an oral presentation of their proposal upon request.
7. Residency within the City of Mentor-on-the-Lake is not required for this position.
The City of Mentor-on-the-Lake reserves the right to award any contract to the next most qualified firm, if the successful firm does not execute a contract within thirty (30) days after the award of the proposal.
